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Handwriting Policy  
  

Aims  

  

Our aims in teaching handwriting and presentation are:  

• For all children to develop a legible style of handwriting in both joined and printed 

styles, with increasing fluency, confidence and speed  

• For the children to be aware that different forms of handwriting and presentation are 

used for different purposes  

• All children will be given the opportunity to write in a range of activities and emergent 

writing should be respected  

• Handwriting should enhance fluency, legibility, purposefulness and the opportunity for 

creative expression   

• To teach children handwriting that culminates in a joined script that is both legible and 

fluent.  

• To make the children aware of the importance of clear and neat presentation in order 

to communicate their meaning effectively.  

• To achieve this through regular, purposeful, guided practice.  

  

In order to achieve this, children will be taught to;  

  

• Develop fine motor control  

• The importance of correct posture and paper position whether right or left handed  

• The use of pen/pencil and to hold it effectively  

• To write from left to right and top to bottom on a page  

• To start and finish letters correctly  

• To form letters of regular size and shape  

• The language of writing and to use the correct terminology (e.g. ascenders)  

• To put regular spaces between words  

• How to form upper and lower case letters  

• How to join letter, using the four basic handwriting joins which are:  

o Diagonal joins to letters without ascenders o Horizontal joins to letters without 

ascenders.  

o Diagonal joins to letters with ascenders.  

o Horizontal joins to letters with ascenders.  

• How to write legibly in both joined and printed style  

• To use different styles of writing for different purposes  

• The importance of neat and clear presentation in order to communicate meaning 

effectively  

• To evaluate a range of computer fonts and select what is appropriate to suit particular 

purposes  

• To develop skills to enable them to draft, edit and manipulate text with confidence 

and accuracy  



 

 

 

  

  

Writing Tools  

  

Foundation:       Use thick soft pencil.  

Year 1:       HB pencil. A few children may still need a thick pencil.  

Year 2:            HB pencil for majority of written work.   

Occasional use of a black Berol handwriting pen for special 

presentation /display.  

Year 3:              HB pencil for majority of written work.   

Occasional use of black Berol handwriting pen for special presentation 

for display.  

Years 4,5&6    Black Berol Handwriting Pen supplied by the school or an ink pen 

brought from home that must be a black or blue handwriting or 

rollerball pen with medium, 6mm or 7mm point  

  

EYFS  

  

In their ongoing daily activities, children will be given the opportunity to:  

• Experiment with mark making, sometimes ascribing meaning to marks  

• Use some clearly identifiable letters to communicate meaning  

• To represent some sounds correctly in writing  

  

Children will be taught to:  

• Write their own name from memory  

• Hold a pencil and use it effectively to form recognisable letters, most of which are 

correctly formed  

• Attempt writing for a variety of purposes, using features of different forms  

• Form captions and simple sentences  

  

  

  

Key Stage 1  

  

Year 1  

On a daily basis children will be taught to:  

• Sit correctly at a table, holding a pencil correctly  

• Correctly begin to form lower case letters in the correct direction  

• Start and finish in the right place  

• Form capital letters  

• Practice letter formation  

• Practice writing simple CVC words correctly  

  



 

 

 

Year 2  

Every week children will be taught to:  

• Form lower case letters of the correct size, relative to one another  Begin joining  

• Write capitals and digits of correct size  

• Use spacing correctly  

• Practice letter formation and joins within CVC words  

  

By the end of Key Stage 1, children will:  

• Write legibly in both joined and printed styles with increasing fluency and speed  

• Write most letters, correctly formed and orientated, using a comfortable and efficient 

pencil grip  

• Write legibly, using upper and lower case letters appropriately within words, and 

observing correct spacing within and between words  

• Write with spaces between words accurately  

• Form and use the four basic handwriting joins  

• Use different forms of handwriting for different purposes  

• Use the space bar and keyboard to type their name and simple texts  

• Word process short narrative and non-narrative texts  

• Use different forms of handwriting for different purposes  

• Re-write their own work to improve its presentation  

• Respond to teacher dictation  

  

Key Stage 2  

  

Throughout Year 3 and 4 will be expected to consolidate their handwriting and develop their 

own individual style. Children will be confident in responding to an adult’s dictation and write 

legibly, using their own individual style. They will also have regular opportunities to re-write 

their own pieces to further improve their presentation for display work.   

By Year 5 and 6, children should be joining their writing all the time. It is important that that 

children do not just copy from the interactive white board, or a sheet, but that the teacher 

models writing in a fluent joined style, highlighting difficult joins and accurate ascenders and 

descenders.  

  

  

  

Teaching Procedures  

• Writing lessons need to be regular sessions allowing 5-10 minutes per day/week. This 

will often be broken down into shorter time slots, especially for the younger children.  

• Each lesson should have a clear focus.  

• It is essential for the teacher to demonstrate the writing skills for all the children to 

see.  

• It is essential for the teacher to observe the children as they write and to intervene to 

give support and encouragement.  



 

 

 

• The children need to be reminded of a correct pencil grip; the appropriate pressure 

and suitable posture (refer to teacher’s book).  

• Some children, especially left-handers, may need help with paper positioning. (advice 

in teachers book)  

• Try to create a relaxed atmosphere. Handwriting patterns help to loosen up muscles 

ready for writing.  

• The children need to accumulate a vocabulary appropriate for describing the 

movements of handwriting. This could include ascender, descender, clockwise, 

anticlockwise, vertical, horizontal, diagonal, parallel, consonant, vowel, sloped, and 

joined.  

  

SEN Provision  

Some children with poor coordination may need to use specially adapted writing tools e.g. 

pencil grips, triangular shaped pencils and felt pens. They may need enlarged format work 

sheets or wider lines. Writing patterns to develop coordination can be fun when different 

media are used e.g. chalk, crayons, wet sand, felt pens, white boards, writing in the air etc.  

  

  

Methods for Promoting Quality Handwriting  

• Labels around the classroom and on displays  

• Example of children’s writing prominently displayed  

• Books written by children  

• Modelling from teacher, both in marking and writing on the white board  

• Handwriting pen licenses  

  

Methodology and Organisation  

At Cranbrook Primary School, we aim to develop handwriting through systematic and regular 

practice in the teaching of handwriting. The use of the Nelson Handwriting Scheme, ensures a 

consistency of style and approach which leads to an effective progression of experience and 

teaching.  

  

Children who join the school with an acceptable, alternative style of writing will be supported 

and encouraged to improve and develop their individual style.  

We want all our children to have pride in their work and appreciate that we all have to re-

draft and improve the quality of our writing to achieve even better outcomes. Teacher will 

celebrate children’s in line with the weekly reflection opportunities.   
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